


TYRONE COUNTY GAA CENTRE
POST DETAILS

JOB TITLE:
Centre Manager 
SALARY:
Negotiable and commensurate with qualifications & 
Experience  
EMPLOYER:
Tyrone GAA County Committee  

LOCATION:
GAA Centre, Garvaghey
REPORTS TO:
County Secretary
RESPONSIBLE FOR:

Centre caretaking staff and the inputs of contracted suppliers and volunteers to its day-to-day running. 

Background Information
Tyrone’s County GAA Centre at Garvaghey is a unique £6.7m GAA project, put in place through the unstinting efforts of Tyrone GAA volunteers.  It is an important place and resource for Tyrone GAA and all the Gaelic codes, its 43 acres and 30,000 sq ft building bringing together a unique potential for the development and delivery of Gaelic games and associated activities in Tyrone.  It is very deliberately a multi-focused Centre, ranging across the full spectrum of Gaelic games as well as Gaelic culture and heritage in all their forms. 

Tyrone GAA built its County Centre to be a warm, welcoming, active, effective and sustainable multi-activity Tyrone Gaelic hub for people of all ages and backgrounds.  We now wish to appoint a Centre Manager to help us take forward that challenging work.

Job Purpose 
The Centre Manager will be at the very heart of the County Centre, bringing together both the operational and the strategic.  He/She will be responsible for its strategic and its day-to-day management and development, ensuring the Centre works efficiently and effectively as a cost centre within the overall strategic context, ethos and operations of Tyrone GAA.  The post-holder will meet regularly with the County Centre Management Group (CCMG) which is in turn fully accountable to the Tyrone County GAA Committee.

Key Responsibilities and Duties 

Strategic 
· Drafting and then delivering an agreed annual business plan for the Tyrone County GAA Centre.

· Maintaining and enhancing the ethos, brand and positive reputation of the Centre.

· Ensuring the Centre delivers to agreed quality standards.

· Identifying, agreeing and then pursuing new developments, activities and business/funding opportunities for the Centre. 

(Throughout this Job Description ‘Agreed’ means agreed with the County Secretary/Centre Management Group). 

Marketing and Promotion 
· Developing and implementing an agreed marketing plan for the Centre which will maximize its usage and income streams.

· Devising and implementing agreed system to monitor Centre usage and users’ feedback.

· Researching markets, GAA and other, to identify new areas of activity for the Tyrone County GAA Centre. 

Financial 
· Preparing operating budgets and financial projections for the Centre and then working to/delivering on those budgets and projections.

· Monitoring and responding to Centre performance against budgets. 

· Ensuring that all financial transactions and cash handling systems are properly supervised and effectively managed and recorded. 

Operational 
· Working to and ensuring others work to the Centre’s agreed Operations Manual including Health & Safety. 

· Ensuring all appropriate policies and procedures are in place and are worked to, and that all necessary statutory guidelines and legal obligations are met.

· Ensuring the Centre’s facilities are ready and prepared for users.

· Preparing and implementing appropriate programmes, timetables and staffing/volunteer rotas.

· Managing Centre bookings and ensuring booking payments are made. 

· Ensuring the Centre’s pitches, building and other facilities and equipment are maintained to agreed standards.* 

· Ensuring all supplies and services to/for the Centre are in place.*

· Devising and implementing an agreed Annual Maintenance Plan for the Centre.*

(* These will be in association with the Centre Caretaker)

Management of Staff/Volunteers 

· Adopting, maintaining and communicating best practice policies and operating standards.

· Conducting staff and volunteer appraisals as appropriate.

· Ensuring the GAA’s Child Protection policy is followed, including all Access NI and associated ‘safeguarding’ requirements.  
· Any other duties as may be reasonably required. 

HOURS OF DUTY

37 hours per week (flexible upon the needs of the service)
RATE OF PAY

Negotiable and commensurate with qualifications & experience.  
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